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Monoxenne
00 opraHH3anun padoThl ¢ AIEKTPOHHBIM KYPHAJIOM

1. O0mHe moJI0KeHHS

1.1.  Hacrosmee mnonoxkenue 00 opraHuzanuu paboTel ¢ JMEKTPOHHEIM  KYPHAIOM B
MYHHIHIATEHOM Ol0/KeTHOM o0meoOpa3oBarenbHOM yapexaeruu «Cpennsas o6mieobpasosarenbHas
mkona Ned7» ropona Yebokcapwl Yysamickoii Pecriy6auku (mamee — [lonoxenne) paspaGoraso B
* cooTBeTCTBHH ¢ PenepanbHeiM 3akoHOM oT 29.12.2012 Ne 273-®3 «O6 obpazoeanwn B Poccuiickoi
Denepanum». _ ?

1.2. TMonoxenue onpenensier npasuna padoTel H eIWHbIE TpeOOBAHHA MO BEJEHHIO 3JMEKTPOHHOTO
acypHaina B MBOY «COIII Ne47» r. Uebokcaps! (nanee — lllkomna).

1.3. DnexTpoHHEIM XKypHaToM (nanee — DK) Ha3pIBACTCS KOMIUIEKC TIPOTPaAMMHO-ANIAaPaTHRIX CPEICTB,
BKIKOYAIOMMKA 0a3kl JaHHBIX W CPEACTBA J0cTyna ¥ paboTHl ¢ HHMH (IIpOrpaMMHO-annapaTHYIO
UHPacTPyKTypy, CepBHCH HH(OPMAILHOHHOTO B3aMMO/IEHCTBHS). .
1.4. DnexkTpoHHBIH aHeBHHK — pa3aen 20K, npencraBisiomuii coOoH WHIMBHIYATH3HPOBAHHYIO
BEIOOPKY JlaHHBIX U3 DK 0 X0/1e U pe3ynpTaTtax 06yueHHs KOHKPETHOTO YIEHHKA.

1.5. DK — cpencTBo HHAHBHIYAIRHOTO yUeTa pe2yILTaTOB OCBOEHHS 00pazopareIbHEIX NporpaMm. OH
OTHOCHTCA K yuebHO-TIeJaroTHYecKoH JOKYMEHTAlHH. AKKYPaTHOE, TOUHOE H CBOEBPEMEHHOE BeleHHe
ero obs3arensHO [t Kauaoro corpyanuka [lkonsl, B o0g3aHHOCTH KOTOpOoro BxoauT pabora ¢ XK.
JocTynl K DNepcOHANBHBEIM CTPaHHIaM [IHEBHHKA HMMEIOT POIUTENH (3aKOHHEIE [IPEJCTABHTENH)
obyuaromerocs, obyuatomuitcs, ammupmcTpauus [lkonsr  (mupextop IlIkomer, 3amecTHTenw
JIHPEKTOPA), YYHTENs, KIacCHbIE PYKOBOIHTENH; aAMHHHCTpaTop I,

1.6. [IpunnunaMu padots! ¢ DK sBasoTCS:

» co0uozieHHE NpaB ¥ cBO0O/ yHaCTHHKOB 00pa30BaTeIbHEIX OTHOIICHHI,

e JIOCTOBEPHOCTE M MONMHOTA MHGOpMAIHH, coaepxameiica B DK,

e YHU(DUKALKA JAHHEIX, cofepskalmxcs B 0K, U JoKyMeHTHpoBaHHOH nHbopmanuy [Tkomsr;
* 3aUIdTa JIJaHHBIX, cojepxamuxcs B DX, oT HenpaBOMEpHBIX H MPOTUBONPABHEIX JeHCTBH.

1.7. Benenue 3JeKTpoHHBIX ¢opM yueTa oOpazoBaTeTsHON AEATENLHOCTH H  PE3YIBLTATOB
obpasoBarenbHOH gestensHocTH (DJK) sABisercs cocTaBHOH dwacTeio paGoTel [0 BEAEHHIO
WIeKTPOHHOT0 ToKyMeHToo6opoTa B [lkone.



1.8, DK stBiIsieTcs YacThio HHPOPMAIMOHHOH CHCTEMBI [xons.

1.9. DyHKUIMOHHPOBAHHE U HCIONB3OBAHNE %K ocymiecTBiAeTCS B COOTBEICTBAM C JeHCTRYIOIIHM.
saxononatenscteom P®, B ToM uncie DenepaibHIM 3aKOHOM or 27.07.2006 Ne 152-03 «O
nepCoOHANbHBIX JaHHBIXY.

1.10. OTtBercTBeHHOCTh 38 (QYHKIHOHUPOBAHHE 3K M KOHTPOJE 3a IPABMIBHOCTBIO €ro BCACHHMA
po3nararoTcs Ha aupextopa LLIKoJbl i TEXHHHCCKOTO CTIELHAIHCTA.

2. Hasnauenue K
37K MCMONB3YETCS JUls PEIIEHUS CIIeAYIOLIIX 3a1a4:

2 1. Co3nanue/BROI, CHCTEMAaTH3alMs, HCTOIb30BAHHE H XpaHeHHe JaHHBIX O XOIE obpazoBarebHON
nestensrocTH B [lIKone, B TOM YHCIE 06 ycreBaeMOCTH H 110CeIIaeMOCTH yHamHxcs.

2.2. Odopmienne uHpOpPMALHH, xpaHsuieiica B Oase DaHHBIX, B BHIC JIOKyMEHTa Ha OyMaKHOM
HOCHUTEJIE.

2.3, Obfecneyenye OMepaTHBHOIO AOCTYNA poJHTeNeH (3aKOHHBIX npeacTaBuTenei) obyuarouerocs,
o0yuatoreroes, aiMHHHCTPAIHH [xonsl (mupexropa koL, 3aMecTUTElel JAHPEKTOPa), y4yuTene,
KJIACCHBIX PYKOBOAMTENEH K OTMETKaM 32 BECh [epHO/1 BeICHHS JKypHaIla IO BCEM npemeTaM B moboe
BpEMS.

~

7 4. ABTOMATH3ALIS CO3IAHKA OTYETHOH IOKYMEHTAHH yuuTenei 1 aAMHHUCTpalH.

2.5. CeoespeMeHHOe HH(pOPMHpOBAHHE pomuTeneh (3aKOHHBIX npeAcTaBuTElNCH) MO BOIpOCaM
yCHeBaeMOCTH, HHAMBHAYATbHBIX PE3yIBTATOR M MOCEIIAEMOCTH HX JeTeH.

2.6. indopmHpoBaHHe y4alMxcs 0 XO/Ie oGpazoBaTelbHOH AesTeNbHOCTH OCPE/ICTBOM aauHbx B DK,
2.7. KouTponb 3a peannsanueii 00pa3oBaTenibHbIX Nporpamm, B TOM HHCIIE yHET:
2

e TMpOBeNEHHBIX 3aHATHH;

o JOMAIIHEX 3ajaHii ¥ 0DbeMa Harpy3ku Ha o0yuaromuxes;

s pe3ylbTATOB OCBOCHHSA oOpazoBaTe/ibHOH MPOrpamMmbl yyanmMMHcs (ycnesawocn};
e TOCEIAEMOCTH 3aHATHH yHallMMHCs:

e JMHAMMKH YCIEBAEMOCTH YHAILHXCA,

o peanu3aryu oﬁpasoBaTenbﬂoﬁ MporpaMMel.

3. [IpaBuia paﬁmh; ¢ 9K

3.1. Benenne DX obszaresnpHO AN KaXI0TO nejarora, KJIacCHOTO PYKOBOAMTE/A, @ TaioKe TEX
paboTHuKoR LLIKOTIEL, B 4bH (yHKIMOHAIBHEIE 00S3aHHOCTH 3TO BRIIOUCHO.

3.2. [oanepkanue B aKTyaJIbHOM COCTOAHHH nudopMmaluy, Xpausieics B Haze nanubix DK, aBjseTcs
00s3aTe/IbHBIM.

3.3. Yuer peanusaiiiy 06pa3oBaTeIbHBIX NPOrpaMM i ocylecTBIeH s 00pa3oBaTeMbHOR AeATEIBHOCTH
BeJeTcs BCeMH MearornyecKumMu paborHukamu [LIKOIBL

3.4, PacnpeiencHue 3aHATHH 110 NpeaMeTaM H jaKperIcHUE KX 33 YYUTE/SMH OCYUICCTBIACICA HA
ocHOBaHHH yueGHOTO MaHa H pacrnpeCieHni nearoru4ecKoi Harpy3KH.



3.5. Beoa 8 DK zar mpoBemeHHs 3aHATHI B COOTBETCTBHH C DACIHCAHHUEM 3aHSATHH, TEM YPOKOB,
3aaHHBIX JOMAIIHMX 3alaHui, 0TMETOK of0yvarommxcs M cBelleHHH 00 OTCYTCTBHH y4HamHXCid Ha
YPOKax OCYTIECTBIAETCH YUHTEIMH €HKETHEBHO.

3.6. Buecenue B DK mudopmarmu 06 oTMeTkax 06y4aiommXes H CBEIeHUH 0 NPHCYTCTBHA/OTCYTCTBHH
VUAIIEXCS JI0MKHO MPOM3BOAUTECS B ICHD IPOBENEHUS 3aHATHS 10 OKOHYaHHA pabodero JH.

3.7. lllkona rapaHTHpYeT YUYAIHMCS W MX POJUTENAM (3aKOHHBIM MPEACTABUTENIIM) BO3MOMKHOCTE
ONMepaTHBHO MOTyYaTh HHPOPMANMIO O TEKYIIEH yCIeBaeMOCTH H MOCETMAEMOCTH YHalerocs [epes
A

3.8. Ilpu Bemenun DX KaxaeM menaroroM (yddresnem) IDOKHO cobmoaarthes eAnHooOpasue
3JAMONHEHHS JKYPHATOB B HACTH TEM IIPOBE/ICHHBIX YPOKOB (B COOTBETCTBHH C paboUei MporpaMMOi 1o

MPeMETY), BHICTAB/ICHHBIX OTMETOK, IIPOITYCKOB YPOKOB H 3alKCEH O IOMAILHEM 3a1aHHH.

3.9. Tlons3osatenaM K sarpellaeTcs nepenasaTs CBOH MEPCOHANbHBIE PEKBU3MTHI JocTyma K K
JPYTHM JTHIIAM,

3.10. Corpynnukam Lllkonel 3anpemaerca gonyckars yqamuxcs HIkomer pabote ¢ K.
4. llpaBu/a BeJleHHS YYETA YCIEBAEMOCTH H NMOCEMAEMOCTH Y4AIIHXCH

4.1. PaGora yuurtels MO BEAEHMIO JAHHBIX TEKYIICH YCNEBAEMOCTH YHallerocs OCYHECTBIACTCA B
pazzene «KnaccHBIR KypHAT».

4.2. YupTens B COOTBETCTBHH C paclHcaHueM 3aHATHE BHocHT B DK crefytomue JaHHbIC: TEMY YPOKa;
OTCYTCTBHE YHaIIHXCA; OTMETKH YYalllXCH; I0MAIIHee 3a/laHue.

43. Yunrens BHocHT B 9K yHeTHYIO 3allHCE O MPOBE/JCHHOM 3aHATHH 10 (aKTy B ZIeHb HPOBEICHUS.
ITpoM3BO/IMTH 3aMHCH YPOKOB 3apaHee HeloMyCTHMO.

4.4. YauTeNns, 3aMEHAIONIHHA OTCYTCTBYIOIIEr0 y4HTes, Ha BpeMa (JatTy) 3aMeHEl MOoNy4aeT A0CTyIl K
K Ha cTpaHHIe OTCYTCTBYIOLIETO YUHTEI H 3aIl0/IHIET €ro B YCTaHOBAEHHOM TIOPSIIKE.

4.5. V4eT pe3ybTaToB YCNEBAEMOCTH YHalHXCs:

pe3ynprathl ydeGHOH JeATENbHOCTH OLEHHBAIOTCA HA OCHOBAHMHM YCTHBIX OTBETOB

(BBICTYIUIEHHH) yHalmxcs, THCbMEHHBIX PaboT, MPAKTHYECKOH JIEATETBHOCTH yUallHXCs;

s OTMETKH 3a YCTHBIE M NHCBMEHHEIE OTBETHI BBICTABIIAIOTCA B KOJTIOHKY 34 TO HHCIIO, KOTIa
NpOBOIHIACE padoTa;

e B KJIETKax 1A OTMETOK YYHTE/[b HMeeT NPaBO 3alHCHBATE TOMBKO OMMH M3 CICHYFOIUIMX
CHMBONOB: «2», «3», «d», «5», «H», «» OrMeTky «1» (eIMHUIY) HE BHICTABISIOT.
JlonycTHMO CTaBHTh HECKOJILKO OTMETOK B OZIHY rpady:;

e [IPH KOHTPONBHBIX MEPONPHATHAX, TPOBOIMMEIX YUHTEIIEM B COOTBETCTBHH € TEMATHHECKIM
[TAHMPOBAHHEM, 0053aTeNbHBIM YCJIOBHEM NPOBEACHHA KOHTPOMIA ABIACTCA BBICTAB/ICHHE
OTMETOK BCeM YUAIMMCS, PUCYTCTBYIOMHEM Ha ypoKe (MCKJIKoYas ciryvan, Koria ydqamuics
N0r0e BpeMA OTCYTCTBOBal [0 YBaXHTENBHON TIpHYHHE (narmpuMep, 1o 00JIE3HH),
MOATBEPK/IEHHOH COOTBETCTBYIOIIUMH JOKYMEHTAMH ),

e OTMETKH BHICTABIAIOTCA B rpade TOro aHs, Koraa npoBOAHIIach TaHHaA paboTa;

e OTMETKH 3a MHCEMEHHYH paboTy NpOCTaBIIOTCH B CPOK He Donee Tpex paboumx mHei ¢
MOMEHTA €¢ HANMMCAHHA yHaIuMHUCH:

e OTCPOYKA BBITIOJHEHHS YHAMIHMUCH 3aMaHHA (nampuMep, 0OY4aIOMIAHCS NPHINEST HA 3aHATHA

nocite AIHTeNnbHOM Gonesnn) Gukcupyetes: B 9K CHMBOIOM (=), B 37EKTPOHHOM AHCBHHKE

yHallerocs CHMBOJIOM (—), kK KOTOPOMY HEOOXOAHMO HAMHCATh KOMMEHTApHH;



o BpeMs, 3@ KOTOPOE ydamuiics N0KeH IHKBUIXPOBATE 3a10/DKEHHOCTh, HE [IPEBBIIIAET O/IHOL
yuebHON HeaeaM [pH YCIOBHH MPHCYTCTBHS yyamerocst B lllkone, B TeUCHHE KOTOpO#
pe3yIbTaThl OLIEHUBAHHS OTCPOIEHHBIX 3a1aHuil JOMKHbI OBITh BEICTABIIEHBI YIUTEIIEM B K.

4.6, YueT nocemaeMocTs yqanmnxca:

e yuuTenb 0OA3aH HA KAKIOM YPOKE OTMEUATH OTCYTCTBYIOMHX YUaIHxcs;

e IIPH OTCYTCTBHH Y4alErocs Ha ypoKe yIHTCIb npoctaemseT «OT»:

o yuANIMEeCs, HMEIOTIHE MEAHIHHCKYIO CIIPABKY 06 ocpobosKIeHHH 0T QH3MYECKHX HArpy3ox,
JIO/KHBI TIPHCYTCTBOBATE Ha YPOKax hu3MIECKOf KyJILTYPEL H BRITOIHATS HHAHBHAYAILHBIC
3anaHusl.

4.7. OdopmaeHHe TEMBI YPOKa.

paBoTa yuuTens MO BEJCHHIO YHETa BBITOTHCHHS yueOHBIX MPOrpaMM H TPOBEACHHBIX 3aHATHI
ocymiecTBAseTCA B pasjiene « TeMbl ypOKOB 1 3a/laHHsi»,

e B Hayajie y4eGHOTO roa yqnTe b BHOCHT TEMATHIECKOE MIIAHUPOBAHHE IO npeaMeTy B paszien
«[InanupoBaHHe YPOKOB» Ha CPOK OT oaHoil y1eOHOH uYeTBEpPTH [0 roia. Ecnu yuutens
MCIIHITHIBAET TPYAHOCTH MPH BHECEHHH B KYDHA/ TEMATHYECKOr0 NIAHHPOBAHH, OH MOXKET
sanormmuTs (aiin Microsoft Excel no ycraHopenHo# dopme ¥ mepeaath aAMHHHCTPATOPY
3K s ummopruposanus B 9K; -

e yuuTens BHOCHT B DK y4ETHYIO 3a0HCh O TEME YpOKa [0 (akTy B ieHb IPOBENCHHA;

e yuerHas 3anuch B D)K o/KHA COOTBETCTBOBATE TEME NpOJiIeHHOro Ha YPOKE MaTepuaia.

4.8. lomaiHee 3a/1aHHE:

yuurens BHocHT B DK HH(OPMALHIO O IOMAIIHEM 3a/1aHIH B JIeHb NPOBEASHUS 3aHATHS /10 OKOHUAHHS
pabouero aHs;

o Brpade «Jlomausee 3ananue» GUKCHPYET COLEPHKAHUE 3aTAHHA, CTpaHHIIE, HOMEpA 3a/1a4 H
yIpaKHEHHH ¢ OTPaKEHHEM crennduka gomauiHeit paboTel (IOBTOPUTS..., COCTABHTER [71aH,
Tabau1y, BOMPOCHL H T. J1.); 2

e odopMIseT AOMAllHEE 3aiaHHEe TBOPHUECKOro Xapakiepd, HanpuMep, CHeNarb PHCYHKH,
HamucaTh cOuHHeHue, B rpade «/lomMainnee 3aqaHue» CICAYIOLHM obpasom: «TBopueckoe
3a/aHue; BBIMOIHUTE PHCYHOK K CKa3Ke...»; _

e BHOCHT 3amuch «MHAMBHAyaIbHOE 3a1aHKe» B rpady «[loMalHee 3a1anuey, eC/H NpejuIaract
yualuMes HHIMBH/ya/IbHBIE 3a/1aHHs;

e He 3a7ACT JOMAIIHee 3aflaHue | BHOCHT B Moje «JloMallrHee 3aZlaHue) 3aiich «He 3anano»;

e He 3a/1aeT JOMallIHee 3a/1aHue oce KOHTPOJIBHBIX MEPONPHSITHH, Ha KAHUKYJIEL

4.9. BLICTABIEHHWE UTOIOBLIX OTMETOK!

e YyYMTEIb BBICTABIAET OTMETKH 34 oTueTHsIH mepuoA yuammmes B paszen 9K «["onoBas
OTMEeTKAa»,

¢ B KOHIIE OTYETHBIX [I€PMO/I0B BBICTAB/IAET OTMETKH yHallHMCA 3a HETBEPTD, HOJIYTOIHE, TOJl B
CpOKH, ONpeJlefieHHbIE THPEKTOPOM [1IkObl, HO HE MO3IHEE YEM 3a [1Ba AH [10 OKOHYAHMS
yyeGHOTO nepuojia;

e 1 OOBEKTHBHOM aTTecTaluy 00yyaromuxes 3a YeTBepTh yIUTEMb obs3an BeicTaBHTE B 20K
HE MeHee TpeX OTMETOK, a /A arTecTalud 3a [0ayroiue — He MEHEE TATH OTMETOK C
0Bs3aTeTbHLIM YUETOM KadecTRa 3HAHHHA 00yuatonmXxcs 10 MICEMEHHBIM, nabopaTopHBIM H
MpaKTHYECKHM paboTaM.



5. OyHKUHH | JeSITENLHOCTE MoIb30BaTeed K
5.1. Tone3osatensmu DA ABIAIOTCA:

o apvunuctpanus [Hkonsr: aupextop HIkosbl, 3aMeCTHTEIH AUPEKTOPA;
e [IEaroru;

¢ KJIACCHEIE PYKOBOIMTEIIN;

o ammuHucTparop XK

o paboTHHKH MeMHIHHCKOH ciry k0Bl [LKoms;

o CHELMAINCT M0 KaZpaMm.

5.2. Yuammecs | MX POAMTEIHM (3aKOHHBIE [IPEJICTABHTEN) ABISIOTCS MONB30BATENSMH NIEKTPOHHOIO
JIHEBHHKA.,

5.3. JlupexTop ILIkomsl yTBEpAKIAET:

o yueOHbIii [1J1aH He mMo3aHee 1 ampens IpelecTRYMEro y4ebHoro roza;

s+ IIEJarorHYecKylo Harpys3ky Ha YeTBepTh (mosyroaue/y4eOHbBIA o) He MO3JAHEE HUeM 3a JBe
HEeIOEemH M0 Havana }"LlﬂﬁHOl"D MMEpHO 4, )

e DpacllHCaHHE 3aHATHH Ha }"‘]eGHbIﬁ MepHOO HE MO3IHEE YCM 3a OTHY HEOCIIKO J0 €ro Havala,

e CIIHCOMHBEI cocTaB yuamuxcs knaccor [lIkonsl He nmosanee 31 aBrycra;

e CIIMCOK KJIACCHEIX PYKOBOJIMTeNeH He mo3aHee 31 aprycra.

5.4. 3amecturens aupekropa Lllxonel no yueGHo-pocnuTaTeIbHOH paboTe:

e OCYIIECTBISET HENOCPEACTBEHHOE PYKOBOACTBO CHCTeMOH paboThl no BezieHuio DK,

e [0 OKOHYaHHH yueOHOro rozma MoaydYaeT y agMHUHHCTparopa komuu DK Ha 3JeKTPOHHOM
HOCHTEJIe HHPOPMALIMH — OTTHYECKOM JIMCKE M0 KJlaccam,

« mpoBepeHHble Ha pabotocrnocobHOCTh TBepAble Komuu K 3amedaTeIBaeT B KOHBEPTHI,
3aBepsCT MOANHCHIO, pacitH)POBKOH MOAMKHCH H IATOH:

e  OCYILECTBIISET KOHTPOJIb 32 CBOEBPEMEHHOCTHH) OTPAKEHHA B JKYPHAIIE PACTIHCAHHSA H YIETOM
3aMellIeHHLIX ¥ TIPOMYIIEHHBIX YPOKOB (3aHATHI);

e oOcCylecTBIAeT (GOPMHPOBaHHE MPHKA30B O JBHXKEHHH Ydammuxcs (3d4uciieHHe, BBIOBITHE,
OKOHYaHue y4eObl, IepeBosl B APYTroit Kiacc/rpymiy).

5.5. TexuH4deckHe CNEHAIIHCTHI:

e CBOEBpeMEHHO 3aHOcHT jamueie B DJK: cxemy oOyd4eHus, CIMCOK H3Y4aeMbIX THCHMIIVH
(IpeaMeTOR) LIS KakKAOr0 Kacca/TpyTiibl, CBEIeHH O epHojax 00y4YeHHA H aTTeCTalliH U
T. 1., '

e 110 OKOHYaHM# 9eTBepTel H NOTYTOAHI COCTABIAKOT OTHETHI IO pabore yunteneit ¢ DXK:

e [0 OKOHYAHMH YueSHOr0 roja KOHTPOMHMPYIOT pacnedarky AaHHex DX ¢ pesynbraramu
oBydeHust B yueOHOM TOJy (MTOrOBHIMH OTMETKaMM) MO Kjaccam W NpaBHIBbHOCTE KX
oopmIiIeHHs KIaCCHBIMH PYKOBOIHTEIAMH;

o uHGOPMHPYIOT MEJATOTOB O BEISABICHHBIX OMIMOKaX, JOMYIIEHHBIX HMH MPH pabote ¢ 2K

e OCYmIECTBIIOT KOHTpoub 3a peanusauueir ®I'OC HOO, OO0 u COO; 3a BbINOIHEHHEM
yueGHBIX TIaHOB; NPOrHO3MPOBAHHEM XONa, PasBUTHI W pPe3yJIbTAaTOB obpazoBaTe/IbHOM
JeATeLHOCTH IO KJaccaM; MPaBHIIbHOCTEIO BeleHHsA DJK: CBOEBPEMEHHOCTRIO OTPAKCHUA B
JKYpHANe  pAcTHCAHMA;  3allOHEHHeM OKypHama  [eiaroraMu;  CBOSBPEMEHHOCTEIO
BLICTABJICHHS OTMETOK H PEe3YJLTATOB 3aHATHIH; HANOJIHAEMOCTBIO OTMETOK; OTPaXMEHHACM
[OCEIIAEMOCTH 3AHATHH, CBOCBPEMEHHBIM 3aMONHEHHEM pa3jena JOMAailHHX 3alaHHH;
COOTRETCTBHMEM JIOMALIHUX 3a1aHnii TPeGOBAHHSM 110 COIEPIKAHUIO H 00BEMY.

5.6. Yuutens (nenarorndecknit paboTHHK):



5.7.

5.8.

o otpaxkaer B D) xox obpazoparebHOH [€STEIBHOCTH B COOTBETCTBHH C oOpa3zoBaTeIbHOk
MPOrpaMMOH H y4€OHBIM TUIAHOM;

e eXeIHEBHO BHOCHT B JKYPHAJ CBEJCHHS O 3aHATHAX M0 IpeAMETY (TeMax ypOKOR, 3a/laHHBIX
JOMAIlHHX 3a0aHHAX );

o oueHuBaeT 3PPEKTHBHOCTE H PE3y/ILTATHBHOCTE 00YUCHHUS YUAIMXCA 110 NPEAMETY (kypey,
NporpamMMe), YYMTHIBas OCBOEHME 3HAHHMH, OB/IAJCHHE YMECHUAMHM, pPasBUTHC OIbITa
TBOPYECKOH AT/ IbHOCTH, 103HABATE/ILHOTO HHTEPECa yalluXCs:

e BHOCHT JaHHEIE 00 VCNEBAEMOCTH Y4YalllMXCi, CBOSBPEMEHHO MPOCTABIACT MOTYHEHHBIE
yUeHHKaMH OTMETKH, B TOM 4HCIIe YeTBEPTHEIC (MOJTYTO10BEI€) H TO/IOBLIE;

e OTMETKHM 32 THCbMEHHblEe pabOThl BHICTABJIACT B CPOKHM, MPEAyCMOTPCHHBIC HOpMaMH HX
MPOBEPKH, HO HE TIO3JIHEE TPeX JHel ¢ MOMEHTA TPOBE/ICHAA paboThl;

e 33HOCHT CBOGBPEMEHHO JaHHBIE O MOCEIAEMOCTH YHalmKXCd, BEIMOTHCHHM AOMAIHHX
3a/1aHuH;

o sanommser DK Kak 3aMmem@roiMil yuuTeab (BBOAMT JIAHHbIE O IPOBEJEHHOM YpPOKE) B
YCTaHOBJ/ICHHOM MOPAIKE IPH OCYIIECTBIEHHH 3aMEHBI.

KiaccHble PYKOBOAHTENH:

o KOHTPOIHDYIOT aKTyalbHOCTh MHGbOpMauuu 00 ydammxcs, POAMTENAX H CIHCKAX CBOEIO
jracca # HHGOPMHEPYIOT AHCIETYEpa 00pa3oBaTeNbHOr0 YUPEKAEHHA O MO0BIX H3IMEHEHHSX,
BHECEHHBIX B JKYPHAJ,

s AHAIM3HPYIOT YCNEBAeMOCTh M MOCEAEMOCT YPOKOB YIAIIHMHCS CBOETO KIlacca;

s KOHTPOJHMPYIOT CBOCBPEMEHHOCTH 3amO/IHEHHs W BHECCHHA MEAaroramM IaHHBIX 06
YCIEBAEMOCTH 1 [OCENIAEMOCTH YYALIKXCsl CBOETO Kiacca B 2K, -

o uHPOPMHPYIOT poauTeNel 06 YCTIEBAEMOCTH M MOCEIAEMOCTH JIeTedl MOCPEACTBOM OTHETOB,
cOpMHpPOBAaHHBIX HA OCHOBE JlaHHBIX DK, B TOM YHCNIE M0 3arpocam poauTenei;

e 3HAKOMAT YUALIMXCHA U UX POAMTENIEH ¢ HOPMATHBHBIME JOKYMEHTAMH, JOKANBHEIMA aKTaMH
U MHCTPYKIHAMH, PErIaMEHTHPYIOIIHME NOPSAI0K HCnoab30oBaHHsT K

e IIPENOCTABIAIOT MO OKOHYAHWMM K&KIOH YETBEPTH 3aMECTHTENO JMPEeKIOpa HO y4yeOHo-
BOCMIUTATENBHOM paboTe oT4eTsl 00 YCIeBaeMOCTH | [I0CEIIaeMOCTH YHaIllnX s Kiacca;

e  OPraHM3yIOT ONEPATHBHOE B3AMMOMEHCTBHE MEXK/Y YHAIIMMHMCS Kiacca, WX POIMUTE/AMH
(3aKOHHBIMH ITPE/ICTABHTENAMH), anmuuHcTpanuei [lkons 1 negaroraMu ¢ NOMOIIBIO DAC:

¢ KOHTPONMPYIOT €KEIHEBHO PErHCTPALMIO (aKTa MPHCYTCTBHS/OTCYTCTBHA YHallerocs Ha
3aHATHAIX.

AnvunHacTpaTtop DXK:

e 3aKpbIBAET IpeabLIYILHH yueOHbIH IO/, OTKPbIBAET HOBbIH yaeOHbIH 0/ (ycTaHoBKa/mepeBo
B HOBBHIH y4ebuuii rog — pazzen 2 «Hacrpoiika mporpammbi», noapasien «Texymuit
yuebHbI# ros»);

« HasHauaeT nosb3oparteneil 22K, TO ecTh HajeNse€T IpaBaMH JAOCTyNa MpH OTKPBITHH HOBOTO
y4e6HOro roja B COOTBETCTBHHM C y4eOHBIM IJIAHOM, PACTIHCAHUEM, TIPUKA3AMH IHPEKTOpa
Ixkomer;

¢ YCTAHABIIMBAET pacrucanue 3BOHKOB (pazzen DK «Pacnucanue 3BOHKOBY):

o [peOCTAB/ISIET JNOTHHBI M Mapork Ui aoctyna K 32K (HeBHHKY) (pasaen 2K «Duznyeckue
THLIAY ),

« obecneunBaer BzaumoaeicTere DK U CMEXKHBIX CHCTEM,

¢ KOHCYIBTHpYeT nmons3oBateseii D)K no ponpocam paboTsl ¢ HEM;

o OCYmIECTBISIET TexHWueckoe ofcimyxusanune DK, HacTpauBaeT (CHHXPOHH3HPYET) JaHHbIE
mMexny DX u anexrponHbiM jHeBHukoM (pasmen JX  «Hactpoiika cHHXpOHH3ALUH
JI@HHBIX»);

« ocymecTriser agmuHncTpiposanue XK (pazzen 9K «AJIMHHHCTPUPOBAHHEY),



e pasrpaHWYMBAET IIpaBa OCTYIA MOJL30BaTe]eHd B COOTBETCTBHH C IEMAMH H 3aJav1aMH
obpasoBare/bHO AedTeNbHOCTH ¥ yuebnoit Harpyskn nejaroros (pasaen 9X «Hacrpoiika
ITOJIE30BATENEH M TIpaB»).

e BBOJHMT H KOHTPOJMPYET aKTyalbHOCTh AaHHEIX yuatuxcs lkonel (P, W. O., rox poxaenus,
I0JI, KOHTAKTHEIE JIaHHbIe, fo6aBneHne hHU3NYECKOro IUNa B IPYINY « Y YEHHKH », Ha3HaYeHHE
VUETHBIX JAaHHBIX /7Sl BXO/A B 37I€KTPOHHBIH JHEBHHK) (pasnen I «YueHuku»);

e BBOIWT H KOHTPOJIMPYET AKTYyaTbHOCTb [AHHBIX O POAHTENAX (3AKOHHBIX MPEICTABHTENAX)
yuammxcs (@, U. O., cTeneHs poacTBa, KOHTAKTHEIE JaHHEIE, No6aRneHue GU3MYECKOro uia
B rpymmy «PoamTenu», NPHBS3KAa pPOJMTENs K MpodHI0 y4eHHKa, HasHAuYeHHE YYETHBIX
J@HHBIX JUIS BXOJa B 3IEKTPOHHBIM IHEBHUK) (pazjenst ODJK: «DuinueckHe JHLA»,
« YUeHHKH»);

» BBOAHT H KOHTPOJMPYET aKTYalbHOCTh [AHHBIX O JIBHKEHHH yuammxcs (pasaen 3K
«ITpuKasel 0 ABMKEHUAX KOHTHHIEHTA), 3IeKTPOHHBIH IIePEBO YUAIIMXCA H3 KIacca/TPyTIEI
B KJIACC/TPYTINY Ha OCHOBaHHH NPHKa30B aupekTopa LIkomsr:

« (opmupyer B 22K cnuckn knaccos (pazaen XK «Knacce»);

« dopvupyet B DK cnucky yaeOHBIX rpyIIn B paMKax Knacca/mapajuiesy (pasaen XK «pymmsi
o0y4eHHs»), OTpaKaeT H3MEHEHHs B CHMHUCKaX TPYNM (3aYHClEHHE, BBIOBITHE, NEPEBOX

yHalHXxcs ),

e BBOIHT JaHHBIe s hopmuposanns B DK yueGroro nana (pasmen 0K «YueOHbIH ruian»);

e Ha3zHayaeT yuMTeseil Mo npeaMeraM Wi KakKIOro KJIacCa/TPyTbl B COOTBETCTBHH ¢ y4eOHBIM
pacnycaHHeM;

e HACTPaMBaeT cxeMbl O0YYECHHs UIA HAYaIbHOH, OCHOBHOH H cpemHed mikoibl (paznen DK
«I'paduk oOyueHHs»): CIHCOK M3YHAEMBIX [HCUMILIMH (IPEIMETOB) Ul Ka&KIOro
K/acca/TpyTmEl, Teprod ofy4eHHs, MEpHoJ aTTeCTAllMH, KaHHKYJBI, yueOHas Heaed,
NEPEHOCH! NMPa3/HUKOB, ;

¢ (opmupyeT B DK CNHCOK KIACCHBIX PYKOBOJHTENEH H KOHTPONUPYET aKTyanbHOCTh JIAHHBIX
(pazaen DK «HasnaueHne KIACCHBIX PYKOBOIUTENEH »),

« BBOJWT [JaHHble 00 oOpraHwzaiMd  3ameH npenopjasatened (pasmen 2K «3aMeHa
npenojaBaTenciin);

« pacnpejenser y4eOHYI0 Harpysky COIJIaCHO Y4eOHOMY IUlaHy B COOTBETCTBHH C
yTBePICICHHEIMH CIUCKAMH ydHTeNeH-IPe/IMETHHKOB, KJ1acCOB, y9eOHBIX rpym (paszen 92K
«PacrmpenienieHHe HArpy3KH»);

e BBOIMT jaHHbIe H GopMEpyeT B DK OCHOBHOE H CKOPPEKTHPOBAHHBIE PAacTIHCAHHS 3aHATHH
Ha yueGHBI Ieprojl (JeTBEPTh, nonyroane, rox) (pasaen XK «Pacnncanue 3aHATHH ).

5.9. PaBorauku MeaulimHcKo# ciysx0Obl LLKkomnsr:

o 3anonHAIOT B Hadane yuebHoro roga pasgen «JImer 300poBbs».  cBejeHus 00
AHTPOTIOMETPHYECKHX JIAHHBIX 00YHaIOIIHXCA, MPYIIIE 310POBEs, MEIMIMHCKOH Ipymie Ui
sanaTHH  (DH3MYECKOH KyIBTYpoill, HoMepe HeoOXommMoi yueOHoH Melemd, a TaKKe
MEIMIHHCKHAE PEKOMEH IAINH;

o 0becreynpaloT aKTYalbHOCTh JIaHHBIX pasmena DK «JIncT 3M0poBbsA» B TEHEHHE roaa.

5.10. CrienamieT 110 KaapaM BBOIMT H KOHTPOIHPYET akTya/lbHOCTE JaHHEIX:

e 0 mnemaroruueckux corpyiaHukax IIIkomsl: npHeM Ha padOTy, YBOJbHEHHE, IIEPEBOL.
HasHAYeHHe JO/DKHOCTH (OCHOBHOM M TO COBMECTHTENLCTBY), NpHBA3KAa K TIpyIne
«Cotpyaamka» (pasnenst DMK «Pusudeckue auua», «llpuem Ha paboty», «YBoIbHEHHEY,
«Kanposeie nepemenienus», «COTpyAHHKH»):

o CNHCKHM COTPYAHNKOB [IIKONBL, MX JOJKHOCTH, B TOM YHCJIE PYKOBOJWTENEH, rpaiK padoTe!
(pasnenst 2K «[loxpasnenenus», «JOIDKHOCTHY, «I'paduku paboTeIn).

5.11. Yyanmecs I1IK0/b! § HX POAUTENH (3aKOHHBIE MPECTABHTEH) HMEIOT CTIE/IYIOIIUE BO3MOKHOCTH
MPH TOJIE30BAHHH JIEKTPOHHLIM JHEBHHKOM:



o MOJY4aOT HHpOPMAIMIO O JOMALITHHUX 331aHHAX,
o [OJIYHAIOT JjaHHBIE 00 yCreBaeMOCTH 00y4alomuXCs (BBICTAB/IEHHBIX OTMETKaX).

6. Ilpasa noab3oBaTteneii J7K

6.1. Bee nonpsoparend DX UMEIOT MPaBO MCIIONB30BATE €I B EHCAHEBHOM PEKHME. HckmoueHneM
SIBJISIETCS MPOBENEHHE TEXHHYECKHX padoT, KOTOphIE MOIYT HPOBOJHMTRECH B CPOK HE fonee CyTOK C
yBeZOMJIeHHEM 10/1b30BATEleH 3a Hejlellio 110 Havalad padorT.

6.2. KiaccHble PYKOBOJMTENN HMEIOT IpaBo HHGOPMUPOBATH poauTenedl 0 COCTOAHHH YCTIEBAEMOCTH
U [OCemaeMOCTH MX fereit uepe3 OT4ersl, cOpMHPOBAHHBIE HA OCHOBE [AHHBIX 29X, mno
HEOOXOIMMOCTH.

7. OTBeTCTBEHHOCTE NoJib3oBaTeeii K
7.1. Bece noJp30BaTeId HECYT OTBETCTBEHHOCTE!

e 3a mapywenue TtpeGopanmii ®ejeparbHOro 3aKkoHa OT 27.07.2006 Ne 152-@3 «O
MEPCOHAIIBHBIX JAHHBIX )

+ pasryalleHue CBOMX YYETHBIX JAHHEIX (JIOTHH, [apOJk); '

o HapylieHHe TpeGOBAaHHH HOPMATHBHBIX MPABOBBIX JOKYMEHTOB, B TOM HHCIE JIOKANBHBIX
AKTOB M MHCTPYKIUAH, ONpe/leAIOMMX MOPAIoK Henonb3opaus X B COOTBETCTBHM C
3akoHomaTenscTBoM P,

7.2. NMupexrop LLIKONEI HeceT OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE YTBECPXKIEHHE yueGHbIX I171aHOB,
NNaHa pacipe/ieIeHus Me/Iarorueckoi Harpy3ku | y4eQGHOro paciucanms.

7.3. 3aMecTHTEb JHPEKTOPA HECET OTBETCTBEHHOCTE:

e 3a CBOEBPEMEHHOCTH (opMHpOBaHHA yueOHBIX  [UIAHOB, TJaHa  pacipe/Ic/ICHHA
MeaarorMyecKoi Harpy3Ki H y4ebHOro pacnucanus,

 pacnedaTKy COOTBETCTBYHOUIMX pasjenos XK B KOHIE yueOHOTO roza H HX 0 OpMIIEHHE;

e 33 CBOEBPEMEHHBIH BBOJ U INOJUIEpPKaHHE B aKTyaJlbHOM COCTOSHHM JAHHBIX YHAIMXCAH
[11KO/BI, paciHcaHue 3aHATHIl, OTPAKEHHE JABIKEHUA YHAIMXCs, BENCHHE KypHala 3aMeH,
aKTYaIbHOCTH OTHETA 110 3all0JHEHHUIO KypHala neaaroraMu

7.4. Anmunucrparop DX HeceT OTBETCTBEHHOCTb!
« 3a Gecnepeboitnoe (pyHKIHOHHpOBaHHE DK, CMEKHEIX CHCTEM CBA3H;
e HamoJIHEHWE H aKTYalIbHOCTD 6a3bl JaHHBX PaboTHHKOB IIIKonEL,

e NPaBHJIBHOCTBHEO HCHOB30BaHHA K.

7.5. YuuTens (nearoru) HeCyT OTBETCTBEHHOCTh!

33 CBOEBPEMEHHOCTH BHECEHMS, JOCTOBEPHOCTH H AKTYAlbHOCTh JIAHHBIX 00 ycreBaeMOCTH
U TIOCELIAeMOCTH YHAIIHXCS,

esxeIHeRHOE 3anoaHerne 3

yCTpaHeHHe BLIABIEHHBIX OMHOOK npy BeaeHnn I

COXPAHHOCTh CROMX PEKBH3MTOB AOCTYIA, HCKITIOYAIOLIYIO MOMK/IKOYEHHE TOCTOPOHHHX.

7.6. KnaccHele pyKOBOAUTEH HECYT OTBETCTBEHHOCTD:

e 133 CBOEBPCMCHHOCTbL BHECCHHH, JOCTOBEPHOCTE M aKTYallbHOCTE JaHHBIX 00 YcnepaeMOCTH
M [OCEIAaeMOCTH YHalllHXCA]



JOCTOBEPHOCTE M AKTYAlbHOCTh CIHCKOB Kiacca W HHGOpManHH o0 y4ammxcid H HX
poauressix (@. M. O., nomep tenedona, aapec 3MeKTPOHHOH TIOYTEHI);

CBOEBpPEMEHHOE HH(POPMUPOBAHHE POJUTENEH O COCTOSHUH YCIEBAEMOCTH H TIOCEIIaeMOCTH
uX nered nocpenctsom 3K;

MpPeJIOCTARNIEHHE TI0 OKOHYaHWHM yueOHBIX 4UeTBepTeH (MONYyroAmMH/TONa) 3aMeCTHTENIO
AMpEKTOpa Mo y4eOHO-BOCMUTATENIBHOM paboTe 0T4eToR 00 YCMEeBaeMOCTH W MOCEMAEMOCTH
ydanuxcs Kjacca.

7.7. PaborHukH MenuuuHcKoH cinyxOpl IlIKOnbl HeCyT OTBETCTBEHHOCTh 3@ CBOCBPEMEHHOCTE
3amoHeHus pa3jena «JIHCeT 310poBBA» H aKTyallbHOCTh JaHHBIX B HEM.

7.8. CnemuamicTt 1o KapdM HECET OTBETCTBEHHOCTE 34 BHECEHHE H KOHTPOIb 3a aKTYAIBHOCTBHD
HAHHBIX 0 COTpYAHHKEX, YHACTBYHIIHX B DGpﬁSDBaTEHBHOﬁ JCATCNIBHOCTH.

8. OT4yeTHbIC MEPHOALI H XpaHeHHe HHpOPMALIHE

8.1. OryeTsl 10 ycreBaeMOCTH K MOCEIAEMOCTH CO31aK0TCs B KOHLIE YETBEPTH, NOMYToaus U yuebHoro
roja.

8.2. Otuet o zanonueHuHd DK 1 HAKOILIAEMOCTH OTMETOK CO3JI2ETCH eXKEMECAUHO.

83. Ilo okonwanuu yweOHOro rojga nojHas Bepcuss DK mMepeHOCHTCS HA DEKTPOHHEIH
HOCHTENb HHHOPMAIIHN — OIITHYECKHI JTUCK.
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