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NOJIOKEHUE
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1.06mue noJoKeHHs!

1.1. [paBuna oOmeHa AeNOBbIMH NOJApKamH W 3HaKaMH J1€0BOTO rOCTENpPHUMCTBA B
MBOY «COlLLINe47» r. YeGokcapbl (nanee — IlpaBuna) paspaboraHbl B COOTBETCTBHH C
nonosxkenusamu Koncruryumnn Poccniickoii @eaepaunu, @enepanbHOro 3aKoHa oT 25.12.2008. Ne
273-®3 «O npoTMBOAECHCTBHM KOPPYMUMH» M MPUHATBIMM B COOTBETCTBHM C HUMH HHbBIMH
3aKOHO/JATe/IbHBIMU M JIOKANbHbIMH aKTaMH.

1.2. TlpaBuna onpeaensioT eauHble Ans BeeX paboTHukos MBOY «COLL Ne47y» r.
Yebokcapbl (nanee — YupexkaeHne) TpeboBaHMs K 1aPEHNIO U NPUHATHIO I€J0BbIX MOAAPKOB.

1.3. YupeskeHue NoAAepIKUBAET KOPIOPATHBHYIO KyJAbTYpY. B KOTOPOIi Jie/loBble
MOJapku,  KOPNOPATHBHOE  FOCTENPUAMCTBO M MPEACTABUTENILCKHE  MEpOMpHATHS
paccMaTpuBalOTCSl TOJbKO KaK WHCTPYMEHT A yCTAaHOBJCHWA M MOICPKAHMA AC]OBBIX
OTHOLLIEHHIT 1 KaK NPOsiBAEHHE OOILENPUHATON BEKINBOCTH B XO/I€ JICATENLHOCTH Y UPEKICHHS.

1.4. YupexaeHWe MCXOAMT W3 TOro, YTO [JOJrOBPEMEHHBIE JE0BbIC OTHOLICHHS
OCHOBBIBAIOTCS HA J0BEPUH W B3aUMHOM YyBakeHWH. OTHOLUEHMS, MPH KOTOPBIX Hapyiuaercs
3aKOH M MPMHLMIMBI A€N0BOI 3THKH, BPEAAT peryTauun YupexkaeH!s W UECTHOMY MMEHH €ro
paGOTHUKOB, W He MOrYT O0ecrneduTh YCTOIYMBOE 10IrOBPEMEHHOE PasBUTHE YuPeKIeHHS.
Takoro po/Ja OTHOLIEHUS HEe MOTYT ObiTh MPHEMIIEMbl B MPAKTHKE paboThbl YUpPekACHHS.

1.5. leiicTBue [TpaBua pacnpocTpatsiercs Ha BceX pabOTHUKOB YUpeKaeHus.

BHE 3aBUCHMOCTH OT YPOBHS 3aHUMAEMOH JI0JI’KHOCTH.

1.6. Tanubie [TpaBuna npecieiyer cieaytolne Leiu:

- ofecrneuenue eqMHOOOPA3HOrO MOHMMAaHUs PO U MeCTa JeJI0BbIX 110apKOB, A€/N10BOr0
rOCTeNpHUMCTBA, TPEACTABMTENLCKMX MEPONPUATHIT B 1€70BOI NpaKTHKe YupeikieHns:

- OCyLIECTBIEHHE YMPABNEHYECKOil 1  XO3AWCTBEHHON AEATENbHOCTH YUpeKIEeHHs
MCKITIOUMTENLHO HA OCHOBE HALMEKAIMX HOPM W NpaBui AENOBOTO MOBEAEHHUs, Ga3upyroLLnXCs
Ha MPUHLMNAX KAyecTBa MPENOCTaBIEHMA YCAYr, 3allWTbl KOHKYPECHLWH, HEAOMYyLICHHS
KOH(JIMKTAa MHTEPECOB;

- ompejeNieHue eMHbIX 1 BeeX paboTHHKOB YupekaeHns TpeboBaHNi K JapeHUio u
MPUHSATHIO €OBBIX MOAAPKOB, K OPraHH3alMK W YHaCTHIO B MPEICTABHUTEILCKUX
MEpOMNpHSTHIX:

- MHHHMH3UPOBAHHE PHCKOB, CBA3AHHBIX C BO3MOJKHBIM 370ynoTpebieHiem B oGnactu
N0/1apKOB, MPEACTAaBUTENLCKHX MEPONpUATHI. Hanboee cepbe3HbIMU W3 TaKHX PUCKOB ABAIOTCA
OMacHOCTh MOJKYNA W B3ATOYHMYECTBO, HECMPABEAJIMBOCTL 0 OTHOLIEHWIO K KOHTparcHTam,
MPOTEKLIMOHM3M BHYTPH YUPEKACHHUS.

2. Tpeﬁosauuﬂ, npeabsiBjsieMble K 1€J10BbIM nojaapkam
U 3HAKaM /1eJIOBOro rocrernnpuumMcTBaa

2.1. PaGoTHukn YuypexaeHMs MOryT MoJydaTb JAe/0Bble MOAAPKH, 3HAKH ACI0BOrO
roCTENpUUMCTBA TOJNLKO Ha O(MUMANBHBIX MEPOMPUATHAX, TNpPH  YCIOBHW, 4YTO 5TO HE
NPOTHBOPEUHT TPeGOBaHMAM aHTHKOPPYMNLIMOHHOTO 3aKOHOATENbCTBA 1 HacTOs UM [TpaBuiav.



2.2. lTlomapku ¥ YyCIyru, HIpUHUMAEMble WJIM MPEIOCTABISAEMbIE YUpPEKICHUEM,
[IEPEAlOTCS U NMPUHUMAIOTCS TOJIBKO OT UMEHM YUpPEXICHUs B LIE€JIOM, a HE KaK NOJapOK WU
nepezaaya ero OT OTAeILHOTO pabOTHHUKA.

2.3. JlenoBble nOJapKu, KOTOpblE paA0OTHUKU OT UMEHH Y UPEKIEHHSI MOTYT IIEpeaBaTh
JPYTUM JIUIaM WU IPUHUMATh OT APYIHX JIMI] B CBSI3U CO CBOEH TPYJOBON JNESATENBHOCTHIO, a
TaKXKe MPEJCTABUTEIBCKUE PACX0/Ibl HA JIEJIOBOE FTOCTEIPUMMCTBO JOJDKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSIM:

- ObITb MIpPSIMO CBS3aHbl C YCTaBHBIMU LEJISMU JESATEIBHOCTH YUpeXACHUs, JIMOO
C MaMSTHBIMU J1aTaMU, 100UJIESIMU, 00IIEHAMOHATIbHBIMU ITPa3AHUKaAMH, HHBIMHU COOBITUSIMU;

- OBITh Pa3yMHO 0OOCHOBAaHHBIMHU, COPA3MEPHBIMU U HE SBISATHCS IPEIMETaMU POCKOLIN;

- CTOUMOCTH ToJ1apka He MoxeT npeBbimath 3000 (Tpex Thics4) pyOeit;

- HE TPEACTaBIATH COO0OMl CKphITOE BO3HArpaXIACHUE 3a YCIYry, JeHCTBUE WU
Oe3zelicTBHE, MOMYCTUTENBCTBO WM MOKPOBUTENIBCTBO, MPEIOCTABICHUE IpaB WA MPUHSATHE
OTPEJIENIEHHBIX PELIEeHUH, 100 MONBITKY OKa3aTh BIMSHHE Ha MOJy4aTess ¢ MHOW HE3aKOHHOU
WA HEATUYHOM IEIIBIO;

- HE co3/aBaTh JUIs Moaydaress 00s3aTeabCTBa, CBSI3aHHBIE C €0 CIIYKEOHBIM MOJIOKEHUE
WJIM UCTIOJTHEHUEM CITY>KE€OHBIX (JI0JKHOCTHBIX) 00sI3aHHOCTEH;

- HE cO3/J]aBaTh PEMyTAllMOHHOTO PUCKA JJIsl IEJIOBOTO UMHJIXKA YUpeKIeHUS, paOOTHUKOB
U UHBIX JIMI B CJIydya€ PACKpbITHS HHPOPMAIMM O COBEPIICHHBIX MOJAapKaX W TMOHECEHHBIX
MPE/ICTaBUTENBCKUX PACX0/1axX;

-HEe  MPOTUBOPEYUTh  MPUHIOUIAM U TpeOOBaHUSM  AHTHUKOPPYMIIMOHHOTO
3akoHoarenscTBa Poccuiickoit ®enepauuu, [lonoxennto 06 aHTUKOPPYNIIMOHHON TOJTUTUKU B
VYupexaeHuu, HOpMaM OJ3TUKH U CIY)KEOHOTO TOBelIeHUS pPAOOTHUKOB YUpexACHUS U
OOLIENPUHATHIM HOPMaM MOPAJIN U HPAaBCTBEHHOCTH.

2.4. JlenoBble OIAPKH, B TOM YKCIIEC B BUJIC OKa3aHUs YCIYyT, 3HAKOB 0COOOTO0 BHUMAHUS U
y4acTus B pa3BleKaTENbHBIX U aHAJTOTHYHBIX MEPOTIPUSATHUSAX HE JOJHKHBI CTABUTH MPUHUMAIOILYIO
CTOPOHY B 3aBUCHMOE MOJIOXKEHHE, MPUBOJUTH K BO3HUKHOBEHHMIO KAaKUX-THOO BCTPEUHBIX
0053aTeNBCTB CO CTOPOHBI MOTy4aTes sl WM OKa3bIBaTh BIMSHUE Ha 0ObEKTUBHOCTh €T0 JEOBBIX
CY)KJICHUH U PEUICHHM.

2.5. CrouMoCTh M MEPUOJUYHOCTh AAPEHUS U TOJYYECHUS JEJOBBIX IMOJAPKOB /WM
ydacTusi B MPEACTaBUTEIbCKUX MEPONPUATHUAX OJHOTO U TOTO K€ TPEThEero JMIA JIOJIKHBI
OTIPEEINATHCS JeI0OBOM HE0OXOIUMOCTBIO U OBITH Pa3yMHBIMHU.

2.6. B kauecTBe NOJapKOB paOOTHUKU YUPEXKIEHUS JTOKHBI CTPEMHUTHCS UCIIOJIB30BATh B
MaKCUMAaJIbHO JIOITYCTUMOM KOJHMYECTBE CIIy4yaeB CYBEHHPBI, MPEAMETH U U3JEIHs, UMEIOIINe
CUMBOJIUKY YUpEKICHUS.

2.7. llomapku ¥ ycIayTy HE JTOJDKHBI CTAaBUTH MOJI COMHEHUE UMUK WIIN
JIETIOBYIO peNyTaluio YUpexkaeHUs WIH ero paboTHUKOB.

3. [IpaBa u 00s13aHHOCTH PAGOTHUKOB Y UYpe:KIeHUus1 Ipu oOMeHe
AeJ0BBIMU MOJAAPKAMHU M 3HAKAMM /1€JI0BOT0 rOCTENPUMMCTBA

3.1. PaGoTHMKM, MpPEACTaBIsAs MHTEpPEChl YUPEKICHHUS WIM JEUCTBYS OT €ro HMEHH,
JOJDKHBI COOJIIOJaTh TPAHULBI TOIYCTUMOTO HOBEICHUS NMPU OOMEHe AEJIOBBIMHM HNOJapKaMu U
[IPOSIBJICHUU JE€JIOBOTO FOCTENPUUMCTBA.

3.2. PaGoTHUKM YupexaeHus BIpaBe JapuTh TPETHUM JIUIAM U MOJy4aTh OT HUX JeJIOBbIE
MIOJApKH, OPraHU30BbIBATh W Yy4aCTBOBATb B IPEICTABUTEIBCKUX MEPOIPHUATHAX, €CIU ITO
3aKOHHO, dTUYHO U JEJAcTCs UCKIFOYUTEIIBHO B JIEIOBBIX LENAX, ONPEACICHHBIX HACTOALUMU
[IpaBunamu.

3.3. Ilpu m0OBIX COMHEHHMSX B IPABOMEPHOCTH MM ASTUYHOCTH CBOMX JeHCTBUM
paOOTHUKM YUpekJeHUs 00s13aHbl IOCTABUTH B U3BECTHOCTH JUPEKTOpa Y UpEKICHUS
U IIPOKOHCYJIBTUPOBATHCA C HUM, IIPEKJIE YEM JNAPUTH UIIU I0JIy4aTh IIOJAPKU, WU
y4acTBOBATh B T€X WM UHBIX NIPEIACTABUTEIBCKUX MEPOIIPUATHSIX.



3.4. Ilpu mnosiyyeHHMH [€IOBOrO MOJAapKa WIA 3HAKOB JEJIOBOIO TOCTENPUMMCTBA
paboTHukM YupexJeHus o00sf3aHbl NPUHUMATh MEpPhl IO HEAOMYIIEHUIO BO3MOXXHOCTH
BO3HUKHOBEHUSI KOH(DIUKTA HHTEPECOB.

3.5. PaboTHHKHN YupexaeHHs HE BIIpaBe UCIOIh30BATh CIYKEOHOE TOJIOKEHUE B
JIUYHBIX LEJSX, BKIIOYas UCIOIb30BaHUE UMYILECTBA YUPEXKICHUS, B TOM UHUCIIE:

- Ul TIOJTyYEHHUsI TOJIAPKOB, BO3HATPAXKICHUS U WHBIX BBITOJ Ui ceOs JTMYHO M JIPYTUX
qu B OOMEH Ha OKa3aHUEe YUpexICHHEM KakKuX-IM00 YCIIYr, OCYILECTBIEHHUS JIMOO
HEOCYIIECTBIICHUS  OIPENCIICHHBIX JICHCTBHH, mepenaun HMH(DOPMAIMK, COCTaBISIOMICH
KOMMEPYECKYIO TalHY;

- JUIsl IOJIY4€HHUs TT0JJapKOB, BO3HATPAX/IEHUS U MHBIX BBITOJ] IS JIMYHO U APYTUX JIMIL B
IpoLecce BeACHU Je)l YUpexKIeHus, B TOM YHCIIe, KaK J0, TaK U I10CJIe IPOBEICHUS
[IEpErOBOPOB
0 3aKJIFOUYEHUHU T'PaXKIAHCKO-TIPaBOBBIX JOTOBOPOB M MHBIX C/IEJIOK.

3.6. PaboTHuKaM YupexeHHs HE pEKOMEHIyeTCsl IPUHUMATh WK IepeapruBaTh MOAApKU
100 YCIYTH B JTIOOOM BHJIE OT TPETHHX JIUI B KaUeCTBE 0JIaroJapHOCTH 32 COBEPILIEHHYIO YCIYTY
WJIV JTaHHBIA COBET.

3.7. He nonyckaercs nepejaBaTb 1 IpUHUMATh MOAAPKU OT YUpeKIeHUs, €r0 paOOTHUKOB

MIpe/ICTaBUTENIe B BUJE JIEHEXKHBIX CPEACTB, KaK HAJIMYHBIX, TaK U OE3HAIMYHBIX,

HE3aBHCHMO OT BaJIOThl, a Takke B (opme akiuil, OMIMOHOB WJIM HHBIX JIMKBUIHBIX

LIEHHBIX Oymar.

3.8. PabGotHuku VYwupexaeHus IOJDKHBI OKa3bIBATbCA OT MPEIUIONKEHUH, MOJydeHHs
MOJApPKOB, OIJIATHl X PACXOJOB U T.II., KOTJAa NOJ00HBIE IEHCTBUS MOTYT MOBJIMATH WM CO3AATh
BIIEYATJIEHUE O BJIMSHUM HA MCXOJl CHIEJIKH, Pe3ylbTaT IMPOBEICHHS TOProB, HA MPUHUMAaEMbIe
VYupexaeHueM pereHus 1 T.1.

3.9. AnMuHHCTpanus ¥ pabOTHUKU YUPEXKIACHHs HE MPUeMITIoT Koppyniuu. [logapku He
JOJKHBI OBITh HWCHOJB30BaHBl ISl Ja4M/TOJMYyYeHHUsS B3SITOK WM KOPPYIIMH B JIOOBIX €€
MPOSIBJICHUSX.

3.10. PaboTHuk YupexIeHus HE BIpaBe Mpejyiaratb TPEThUM JIUIAM WM MPUHUMATH OT
TaKOBBIX TIOJIAPKOB, BBIIIATHI, KOMIIEHCAIUU M T.M. cTomMocThio cBbiie 3000 (Tpex Thicsy)
pyOselt WM HEe COBMECTHUMBIC C 3aKOHHOW MPAKTHKOW JETOBBIX OTHOIICHUH. Ecium paGoTHHUKY
YupexaeHus npeajgaraTcs nogo0HbIe MOJAAPKUA WM JIEHBI'H, OH 00s3aH HEMEJIEHHO 00 3TOM
JTUPEKTOPY Y UpEexKICHUS.

3.11. PaGoTHHUK Y4pexxJaeHUs KOTOPOMY MPHU BBIMOJHEHUU JOJKHOCTHBIX O00S3aHHOCTEH
MpeAIararTcs MOJApKU WJIM MHOE BO3HArPa)K[eHHE Kak B IPSIMOM, TaK U B KOCBEHHOM BUJIE,
KOTOpbIE CIIOCOOHBI MOBJIMATH Ha MOATOTABIMBAEMble W/WJIM MPUHUMAEMbIe UM DPELICHUS WU
OKa3aTh BJIMSHHE Ha €ro AelicTBre/0e3eiicTBIe, TOKEH:

- OTKa3aThCs OT HUX O HEMEJICHHO YBEIOMUTh AUPEKTOpa YUpeKIeHus 0 PaxTe
MpeI0KeHUs oapka (BO3HArPAXKICHHUS);

- 0 BO3MO’KHOCTH UCKJIFOUUTh JAIbHEHIINE KOHTAKTBI C IULOM, MPEJIOKUBIINM MTOAAPOK
WJIM BO3HATPaKICHHE, €CIIH TOJILKO ATO HE CBSI3aHO CO CIYKeOHON HEOOXOAUMMOCTHIO;

- cllydae, €CiM MOJJapoK WM BO3HArPAXKIECHUE HE MPEACTABISAETCS BO3MOKHBIM OTKJIOHUTD
WIM BO3BPATUTh, NEpeaThb €ro C COOTBETCTBYIOIIEH CIyXKeOHON 3amucKoil sl MpPUHATHUS
COOTBETCTBYIOLIUX MEpP AUPEKTOPY YUpEeXIEHHUs U MPOJOJDKUTH paboTy B YCTAaHOBJIEHHOM B
VYupexxeHnu Nopsiike HaJl BOIPOCOM, ¢ KOTOPBIM OBLT CBSI3aH M0IapOK MIIM BO3HArpaXAeHHe.

3.12. B ciiyyae BO3HUKHOBEHHS KOH(IUKTa HHTEPECOB MM BO3MOKHOCTH BO3ZHUKHOBEHUS
KOH(QJIMKTa HHTEPECOB MPH NOTYYEHUH JIETOBOT0 M01apKa MIIM 3HAKOB JIEIOBOT0 FOCTENPUMMCTBA
paOOTHUK YupexaeHus 00s3aH B MMCbMEHHOM (opMe YBEAOMUTH 00 3TOM OJHO U3 JOJIKHOCTHBIX
JIUL, OTBETCTBEHHBIX 3a IPOTUBOACUCTBHE KOPPYIILIUH, B COOTBETCTBUHU C IPOLEAYPOM PACKPBITUS
KOH(IIMKTa MHTEPEcOB, yTBepxkaeHHOW [lonokeHueM o KOH(QUIMKTE MHTEPECOB, NMPHUHITHIM B
YyapexaeHuu.

3.13. PaGoTHuKaM YupexaeHUs 3aperiaeTcs:

- CAMOCTOATENBHO IPUHHUMATh NPEUIOKEHUS OT OpraHMu3aluMil WM TPETbUX JIUI
0 BPYYEHHUHU JIETOBBIX MOJAPKOB U 00 OKa3aHUU 3HAKOB JIEIOBOTO TOCTEIIPUUMCTBA;



- IPUHUMATh O€3 COTJIACOBAHUS C TUPEKTOPOM YUPEXKICHHS JEIOBbIC TOJAPKU U 3HAKU
JIEIOBOTO TOCTENPUMMCTBA B XOJA€ NPOBEACHUS JEIOBBIX IE€PETOBOPOB, IPU 3AKIIOYEHUU
JIOTOBOPOB, @ TaKXKe B MHBIX CIy4asix, KOTJa MOJOOHbBIE JEHCTBUS MOTYT MOBIUATH WIN CO3AATh
BIIEYATIICHUE 00 UX BIUSHUM HA IPHHUMAEMbIE PEIICHUS;

- IPUHUMATh JIEJIOBbIE MOJAAPKU U 3HAKU JIEJIOBOTO TOCTEIPUMMCTBA B X0/1€ IIPOBEACHMUS
TOPrOB U BO BPEMs IIPSIMBIX IIEPETOBOPOB IIPH 3aKIFOUEHUHU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TpeOOBATh, BEIHYKJATh OPTaHU3AIMH WM TPETHHUX JIHIl JAPUTh UM JHOO HX
POJICTBEHHHKAaM JICTIOBBbIE TIOJAPKM W/WIM OKa3blBaTh B HX TOJNB3Y 3HAKH JIEJIOBOTO
roCTENpPUUMCTBA;

- IPUHUMATh NOJAPKU B BUJIE HATMYHBIX, O€3HAIMYHBIX JEHEXKHBIX CPEICTB,

LIEHHBIX Oymar, AparoleHHbIX METAJUIOB.

3.14. YupexxieHre MOKET MPUHSTH PEHICHNE 00 Y4aCTHH B OJaroTBOPHUTEIBHBIX
MEpPOTIPUATHSX, HAIIPAaBJICHHBIX HA CO3aHUE U yIIpOoUueHHe UMUIKa Yupexaenus. [Ipu stom
I1aH
1 OI0JKET yJacTusl B JaHHBIX MEPOTIPUATHUSX YTBEPKIAETCS TUPEKTOPOM Y UPEkKACHHUS.

3.15. B ciywae oOcCylIECTBIEHHS] CHOHCOPCKHUX, OJAroTBOPUTEIBHBIX MPOTpaMM
VYupexeHue JT0JKHO IMPEIBApUTEIbHO YAOCTOBEPUTHCS, YTO MpefocTaBisieMas YupexaeHueM
MOMOIIb He OyJIeT MCMOJIb30BaHa B KOPPYIIIMOHHBIX LENSIX WM HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3aMOAECHCTBHM C JUUAMH, 3aHUMAIOIIUMHU JOJDKHOCTH TOCYIapCTBEHHOM
(MyHUIIMTIAJIBHOM) CITYKOBbI, ClIeyeT pyKOBOJICTBOBATHCSI HOPMAMHU, PETYIHPYIOIIMMH 3THYECKHE
HOPMBI U MTpaBuJIa CIy>KeOHOTO MOBEIEHUS TOCYIapCTBEHHBIX (MYHUIIUTIAIBHBIX) CITYKaLUX.

3.17. Heucnionnenne Hactosmux IIpaBui MoKeT cTaTb OCHOBAaHHMEM ISl IPUMEHEHHUS K
paboOTHUKY MEp NUCHUIUIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U IPAXKJAHCKO-TIPAaBOBOTO
XapakTepa B COOTBETCTBHUH C ACUCTBYIOIINM 3aKOHOIaTEIbCTBOM.

4. ObJacTh NpUMeHEeHUsl

4.1. Hacrosimue IlpaBuiia mojjiexaT NPUMEHEHHIO BHE 3aBHCUMOCTH OT TOTO, KaKUM
o0pa3oM mepenaroTcs JeNOBbIe MOJAPKU U 3HAKHU JIEJIOBOrO TOCTENPUHMMCTBA: HAMPIMYIO WIH
yepes MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna SBisitoTCs 00s3aTENBHBIME TSI BCEX PAOOTHUKOB YUpEKICHUS
B [1€PHO/] pabOThI B YUpPEKACHUU.






